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eBuild User Guide

What is eBuild?

eBuild is the internet-based plan review system developed by City of Eugene. With eBuild you
can:

Submit building permit applications and construction documents;

Pay permit fees;

Assigning contractors to specific projects; and

Schedule inspections for your projects.

Web Browser

The eBuild program uses a web interface, so ho downloads or special software is needed. You
will see some differences depending upon what web browser you use. Windows Internet
Explorer 9.0 or below will require you to select one file at a time for uploading. Internet
Explorer 10.0, Google Chrome, Firefox, Safari, and Opera will allow you to select multiple files
for uploading.
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Creating an Account and Logging In

In order to use eBuild you must first create an account. If you have previously set up an
account for scheduling inspections, you can use the same account login information. In order
to set up an account, you will need the following:

¢ Your name

e Your email address

e Your primary telephone number

e An alternate phone number (optional)

Create an Account for eBuild and Scheduling Inspections

The information you provide below will be used solely for the purpese of communicating with you about your eBuild projects and inspections you use the online system to schedule. The email address you supply will be used as the "user
name" for the account when you log in.

Fields marked with * are required.

Contact Name*
Name of person to contact (5-100 characters)

Contact Email*

Contact's email address

Contact Phone*

Contact's primary phone number

Alternate Phone
Contact's altern

phone number (if any)

Type the word Human*
e word "Huma

Please type the an" with a capital H

Human

Create Account

You will be assigned a 4-digit access code. Be sure to keep the access code accessible
because you will need it each time you log into the system. If you forget your access code,
you can request that the system email it to you.

Need an Access Code?
If you already have an account for scheduling inspections, you can log in to eBuild with that email address and access code. If not, it's easy to create an account. We'll immediately confirm that your account has been created and email

you the access code. You can start using the eBuild Permit System right away. You don't have to be a builder or contractor to create an account. Anyone who needs to apply for a building permit in the City of Eugene can create one
and use the system.

Lost Your Access Code?

If you have an account but have lost the access code, you can request that it be sent to the email address registered to your account by using the form below.
Email Address*
Email address registered to your account

Request Access Code

If for some reason you need to change information associated with your account, simply log
into eBuild and click on edit account.

\ DEBUG
ﬁ — Planning and Development Department
Y .
w’ Home Maps Building LAl Code Compliance Land Use Rental Housing Waste Prevention
eBuild Account *
Eugene Architect - eugenearchitect@gmail.com
New Project Inspections Edit Account Project Consultations Refresh Help Logout

Keep in mind:

e In order to have access to a project in eBuild, you must be a project member. If you
have a large office may want to make it a practice to add more than one person as a
member of a project to help deal with those situations when someone is out of the
office.

e All notifications from eBuild are sent to Partners associated with a project. (Review
Managing Access to Your Project for further explanation). Partners on a project control
who has access to the project. You will not automatically be added to a project just
because you are listed as a contractor.
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Preparing Your Construction Drawings for Submittal

Before you log into eBuild and get ready to submit your project for review, spend some time
preparing your project for submittal. Making sure your project meets submittal standards will
save you time in the long run.

All plans and supporting documentation must be submitted in PDF format.

If the PDF is of a scanned document, the resolution must be at least 200 DPI (dots per
inch).

Drawings must be uploaded as individual files, one sheet per file.

Specification manuals, calculations, and other supporting documentation should be
submitted as separate PDFs, one document per file.

Security settings must not be set to restrict modification of files. Locked files (often marked
SECURED by PDF software) cannot be processed by the system, marked up by staff or
stamped when approved. However, the approved copies of files returned to you are locked
by eBuild to prevent modification.

a 001 -LockedFile.pdf (SECURED) - Adobe Acrobat Pro

Fle Edit View Window Help

Boe- DBOH| @0PR00 0%
© ]| MG |[© @ [m]] u@

We always retain copies of your original documents without any alteration, exactly as you
submitted them to us. We only alter working copies created from the originals to electronically
add notes, comments and stamps.

The total size of files uploaded at one time cannot be more than 200 MB.
You can make multiple submittals if the files you need to upload exceed this limit.
File names must start with a letter, number or underscore and cannot contain any
characters other than letters, numbers, dash, space, underscore and period:

o abcdefghijkimnopgrstuvwxyz

o ABCDEFGHIJKLMNOPQRSTUVWXYZ

o 0123456789

o -
File names cannot have a space or period immediately before the .pdf extension.
File names cannot be more that 255 characters long.
Changes to details within a drawing sheet require that a new revised drawing sheet be
submitted as Supplemental Information.
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« Using appropriate file names is particularly important for electronic submittals. Please
review Residential File Naming Standards (One-and-Two Family Dwellings) or Commercial
File Naming Standards.

You also want to keep in mind that the orientation of the drawing should be set to landscape
in order for plan reviewers to review your drawing.

Landscape Orientation
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https://www.eugene-or.gov/DocumentCenter/View/40602/Residential-File-Naming-Standards
https://www.eugene-or.gov/DocumentCenter/View/42013/Commercial-File-Naming-Standards
https://www.eugene-or.gov/DocumentCenter/View/42013/Commercial-File-Naming-Standards

Once you have all of your files oriented and named appropriately, it can be helpful if you place
all your files in one folder. When you are ready to submit, it will make the process easier
when you are uploading your files.

Documents library

eBuild Demo

Date mo dvified

Marne Type Size
. testing 11/15/2018 2:28 PM File folder
. Original subrnittal 1234 Main 5t 11/15/2018 2:28 PM  File folder
. Single family dwelling 8/20/2018 11:19 AM  File folder
., 18-00977-01 6/27/2018 210 PM  File folder
.| Fred Meyer 3/19/2018 12:08 PM  File folder
. 2517 Centennial 3/19/2018 12:08 PM  File folder
. 16-04697-01 3/19/2018 12:08 PM  File folder
. 16-08374-01 3/19/2018 12:08 PM  File folder
File Name Examples
Documents library
Original submittal 1234 Main 5t
Mame Date r'r'ln:u:ITiﬁed Type Size
'EL'] 011 ELECTRIC PLAMN.pdf 4/4/2017 2:29 PM Adobe Acrobat D... 80 KB
'EL'] 010 CROSS SECTION_DETAILS. pdf 4/4/2017 2:29 PM Adobe Acrobat D... 103 KB
'E] 009 FOUNDATION PLAN.pdf 4/4/2017 2:28 PM Adobe Acrobat D... 100 KB
'EL'] 008 ROOF PLAM,.pdf 4/4,2017 2:28 PM Adobe Acrobat D, 87 KB
'@] 007 FLOOR PLAN 2.pdf 4/4/2017 2:28 PM Adobe Acrobat D... 103 KB
'E] 006 FLOOR PLAN 1.pdf 4/4/2017 2:28 PM Adobe Acrobat D... 116 KB
'EL'] 006 ELEVATIONS 2,pdf 47472017 2:27 PM Adobe Acrobat D, 84 KB
'@] 005 ELEVATIONS 1.pdf 4/4/2017 2:27 PM Adobe Acrobat D... 106 KB
'EL'] 003 Utility Plan.pdf 4/4/2017 2:27 PM Adobe Acrobat D... 99 KB
'EL'] 001 Vicinity Map. pdf 4/4/2017 2:26 PM Adobe Acrobat D... 56 KB
'E] 004 Utility Plan Details.pdf 4/4/2017 2:16 PM Adobe Acrobat D... 509 KB
@ 0024 Site-Stormwater Plan.pdf 47472017 2:16 PM Adobe Acrobat [... 256 KB
'@] 002 Site Plan.pdf 4/4/2017 2:15 PM Adobe Acrobat D... 130 KB
'E] OM_Plan_Forms.pdf 47372017 3:45 PM Adobe Acrobat D... 634 KB
'@] stormwaterperry. pdf 4/3/2017 3:45 PM Adcobe Acrobat D... 820 KB
'@] Stormn Water Report Amended Signed....  3/15/2017 2:25 PM Adobe Acrobat D... 1,802 KB
'EL'] Engineering Calcs.pdf 77292016 3:07 PM Adobe Acrobat ... 280 KB
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Submitting Your Application and Drawings

Now you are ready to log into eBuild and get started!

When you initially log into eBuild, you will see a screen that displays all the projects you are
associated with. Once logged in, choose New Project.

W

eBuild Account
Eugene Architect - eugenearchitect@gmail.com

| New project | | Inspections | | Edit Account | | Project Consultations | | Refresh | | Help | | Logout |
Active Projects [ Projects with Action Ttems
Fiter:

Permit + | Project %| Role %| Status 2 Upload Manage Remove Fees
13-01673-01 ?;M';i;:mmptious Sandwich Shop Partner Plans In Review & € ["upload | ["Manage | [“Remove |

, ¥ Addition for Mouse Family Partner Plan Review Completed & @ ©
15-00075-01 3244 SPOOKY HOLLOW LN - Residential | Lot )] | e ] | e ) (e
15-00082-01 Atrium remedel Partner Initial Screening & ["manage |
emtiral, Commercial ganane

. ” New City Hall Partner permits Issued @ @ © =5 @ E—
15-00101-01 o BT e Commercial (" upload | [ Manage | Remove Fees |

- » Provincial Way House Partner Project Coordinater Assigned & @ ©
——— 1796 PROVINCIAL WAY - Residential | Lo ) ==

. . Wells Additoin Partner Application Submittal Completed &
15-00103-01 Residential | manage |

: ¥ new commercial project Partner Plans In Review @ @ © —
16-00210-01 A e | upload | | Manage | | Remove | Fees |

-~ | Mickey's Restaurant Partner Respense Required @ @ © r—— —
17-00011-01 1254 MAIN ST - Commergial | uplead | | Manage | | Fees |
17-00012-01 Kyle's Ofice Building Partner Application Submittal Completed & ("Manage |
—— Commercial

-~ 3 Maggie's Restaurant Partner Application Submittal Completed g
17-00027-01 Pt [ Manage |
17-00047-01 Kurt's Yurt Partner Application Submittal Completed & [ Manage |
—— Commercial —an0e

You will next choose your type of project. Here is a brief overview:

Trade Permits — Electrical, Plumbing, Residential Mechanical. This type of permit does not
require plan review. You can obtain a permit by submitting an application.

Commercial — Commercial projects include new construction, additions, interior alterations.
Any work on a building not considered Residential (one and two family) or Multi-family (3 or
more dwelling units).

Multi-family-work on structures with 3 or more dwelling units.

Residential — any work on a single family dwelling or duplex.

Once you decide which category you belong in, click on the header and you will see additional
selections.

= Commv dal Project Types

Application Downloa '
+ New Construction Commurcial
+ Additions

+ Alterations

+ Tenant Infills

For more information, see Commercial Submittal Requirements

Same day review and issuance for projects with limited scope. Examples might include a tenant alteration or tenant infill (aggregate space less than 10,000 square feet). Requires that design amrmacce: Exprass
professional be present during review.

To determine if project qualifies or to see the entire list of projects that might qualify, see Commercial Exprass Permits

eck Avallabifty

Required to demolish any building, or significant part of a building, that would require 3 building permit to construct. This includes commercial, multifamily and residential, emoltbon Ferme.
For more information, see Demolition Submittal Requirements

Required for commercial and multifamily projects located in a sensitive area that disturb over 500 square feet, or not located in a sensitive area but that disturb over one acre. Also required Cormemercial Erouser
when placing more than 20 cubic yards of materials within a sensitive area.
For more information, see Er Prevent

Required for new or replacement equipment and appliance systems that comprise the mechanical system for a commercial or multifamily structure. Commercial Machanical

Commercial mechanical permits require the submittal of drawings and plan review prior to permit issuance. Fees are based on the value of work, induding all mechanical materials, equipment,
Iabor, overhead and profit.

For more information, see Commercial Submittal Requicements
Installation, construction or alteration of business signage. This includes commercial, multifamily and residential Son perme
A separate permit application s required for each sign.

For more information, see Sign Submittal Requirements,

Required for installation, alteration, replacement or repair of solar photovoltaic (PV) systems. This includes commercial, multifamily and residential. Seiae perme
For more information, see Solar Submittal Requirement
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Your next step is to download the correct application to your computer. Click on the link to the
application and open the document. It will open in your screen. Before you begin filling
out the application, be sure to save the application! If you don't save it to your
computer first, you may find that you submitted a blank application which could slow down the
process for you. After completing the application be sure to save again.

If you anticipate that you will be submitting multiple applications, you can save an application
to your computer and name it your “Master_Commercial_Permit_application.pdf”. Then when
you are ready to submit again, simply open up the master, save it with a new name
(something relating to the project) complete and save again.

After you have your application ready, the next steps are very easy.

On the right hand side you will see buttons underneath the Start header corresponding to your
application type. Click on the applicable button.

The next screen will ask you to give your project a name. This should be a name that means
something to you. This name will appear in your list of projects.

New eBuild Project
Eugene Architect - eugenearchitect@gmail.com

To file an application for a new building project, please fil out the form below. When you submit the form, we'll create a permit number for your project and you can upload plans and other documents related to your project, if required.
Fields marked with * are required.

Type of Project Commercial
Project Name™

Submit Application

Next click on the browse button. Find your completed application on your computer.
Highlight the file name and click Open. Then you can click on Submit Application.

Next you will be uploading your construction drawings. Click on browse and navigate to the
folder that you saved all of your files in.

Select all you files and choose Open.

@ Choose File to Upload =

@‘\/9‘ » Libraries » Documents » My Documents » eBuildDemo » Original submittal 1234 Main St « | 42| [ Scarch Originat submittat 123.. P

Organize = New folder =~ 0l @
¢ Favorites Documents library Arrange by:  Folder ~

B Desktop | Original submittal 1234 Main 5t !

B Downloads Name Type Size

] Recent Places 7

9 public (cesA00) l'zl]ll ELECTRIC PLAN.pdf Adobe Acrobat D. KB

= 010 CROSS SECTION_DETAILS pdf dobe Acrobat D.. 103 KB

% ebuildreview (pd =
L 009 FOUNDATION PLAN.pdf

pe Acrobat D... 100 KB
Applications =
Infermation TH 008 ROOF PLAN.pclf ) 87 KB
Check Lists 73007 FLOOR PLAN 2.pof 103 KB
J BRMT-REV (cesn 1 006 FLOOR PLAN 1.pdf 116 KB
& OneDrive 1 006 ELEVATIONS 2.pdf 84 KB
71 005 ELEVATIONS 1.pdf 106 K8
B Desktop T 003 Utility Plan pdf 0 KB
& Libraries ":l 0L Vicinity Map.pdf Adobe Acrobat D... 56 KB
3 Documents 7 004 Utility Plan Details.pdf Adobe A QI KB
Jh Music 7 0024 Site-Stormuwater Plan.pdf Adobe Acrobat D... D
o L=
= Pictures 1. 002 Site Plan.pdf T 130K

File name: "002 Site Plan.pdf" "011 ELECTRIC PLAM.pdf" "010 CROSS SECTION_DETAILS.pdf" "009 FOUNDATI ~

Open || Cancel
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Click on Upload Files.

The following files were uploaded successfully:
s 011 ELECTRIC PLAN.pdf (80972 bytes)
CROSS SECTION DETAILS.pdf (105143 bytes)

pdf (108037 bytes)
03 Utility Plan.pdf (101295 bytes)

)1 Vicinity Map.pdf (56817 bytes)

* 004 Utility Plan Details.pdf (520546 bytes)

A Site-Stormwater Plan.pdf (261554 bytes)
s 002 Site Plan.pdf (132327 bytes)

If you have no more plans to submit, click the Application Complete button below.

If you're not finished submitting your plans, click the Upload More Files button to continue uploading now or the Finish Later button to complete the process later.

Application Complete Upload More Files Finish Later

Now you have three options:
e Application Complete — your application has been submitted to the City. You will be
notified after the completeness check is completed.
e Upload More Files — if you have files in a separate folder, you can use this option to
navigate to another folder to upload files.
e Finish Later — You don't have all the files ready to go and want to wait to finish your
submittal. You will have 30 days to finish uploading your files.

Managing Access to Your Project

Projects submitted through eBuild are not publicly available. As the submitter, you will be
responsible for controlling who has access to the project. Having access allows others to
submit drawings, pay fees, access approved drawings and schedule inspections.

There are three types of access in eBuild.

Partners are members with full rights to manage the project and submit plans and other
documents. Partners receive email notifications of all events related to the project. The
primary contact for the project should always be a partner. This ensures the primary contact
receives notification of all actions for the project.

Associates are members who can submit plans and documents and view all submitted
documents.

Contributors are members who can submit documents and view documents they have
submitted, but contributors cannot view documents submitted by other project members.

You can have as many project members as you would like to add for your project. Project
members must have an eBuild account in order to be added to the project. If they don't, they
will receive an invitation to create an account. Once that has been completed, they will be
added as a project member as long as they have responded within 10 days.
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From the Active Projects page, click on Manage. You will see a screen that will allow you to
add members to the project. All you need is their email address.

Add Project Members
Add new project members or change the role of existing project members. New members must have an eBuild account before they can be added to the project.

. S ™ S conribuors

Partners are members with full rights to manage the project and submit | Associates are members who can submit plans and documents and view all | Contributors are members who can submit documents and view documents
plans and other documents. Partnérs receive email notifications of all events | submitted documents. they have submitted, but contributors cannot view documents submitted by
related to the project. The primary contact for the project should always be other project members.

a partner. Thi the primary contact receives notification of all

notices for the project.

Email address of the partner to add: Email address of the associate to add: Email address of the contributor to add:

Add Partner Add Associate Add Contributor

Note: you will also go to the Manage screen when adding contractors to your project.
Completeness Check

Once your project has been submitted, Intake staff will be reviewing your construction drawings to
determine if all required documents are included that will be needed to complete a review of your
project. The completeness check should be completed in 3 business days. At the end of the process
you will typically receive one of two notices:
e Notice of Incomplete Application — The notice will outline for you what items need to be
submitted or corrected before your project can be accepted for review.
o Notice of Accepted Application — Your project has been accepted for review. This notice will
advise you of the any outstanding plan review fees that must be paid.

Project Coordinator & Commitment Date

The next communication you will receive is the Plan Review Commitment Date. This date is the
anticipated date that the review of your project should be completed. This notice will also include
information regarding the project coordinator for your project. Any questions that you might have
regarding your project can be directed to your project coordinator.

Completing the review of your project does not necessarily mean that your permit(s) are ready to be
issued. There may be additional items that need to be addressed prior to issuing your permit.

Plan Review

When the review of your project has been completed, if there are outstanding issues, all partners on
the project will receive Plan Review Comments itemized by discipline with contact information for
each reviewer. Along with the Plan Review Comments, you may also receive a list of Requirements
for your project. The requirements are items that you need to be aware of during the construction
process but these items do not need to be resolved prior to permit issuance. Any drawings requiring
changes or corrections will also be sent to you so that you can see the comments in context.
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Responding to Review Comments

Typically, issues flagged in Plan Review Comments notice are addressed by submitting revised
drawings. When responding to Review Comments, it's important to remember:

e You do not need to submit new copies of drawing which haven't changed.

e If you submit a revised drawing, make sure it has the exact same file name as the original. Do
not indicate in the file name that the drawing has been revised. If you do, you will be asked to

resubmit your response.

e When uploading a response or supplemental information be sure to click on the Check File
Names button before uploading your drawings. eBuild will tell you if you are uploading files
with new file names. This will give you an opportunity to fix any file name issues before you

upload and save time.

e You can submit new drawings in the response if they should be considered as part of the

review.
e You should try to submit everything needed to address all the issues in one response.

Make sure that you are submitting a complete response.

When the review of your project is complete and the plan check comments have been sent to the
partners, the status of your project will change to Response Required. When you are ready to submit
your response, you can click on the on the link that will take you directly to the screen for submitting

your response. When all your files have been uploaded, be sure to click on Response Complete.

This will notify the project coordinator that you have submitted your response.

. - | . =
eBuild Account P——
roje: ction Items ®
Debbie Wells - debbie.l.wells@ci.eugene.or.us 1
it Inspections Edit Account
5 . The following action items are outstanding
Active Projects @
L on eBuild project 18-00093-01 - Addition to
Permit Project @ Action Items
01693 Project with SI » Respond to Application Plan Review
13016803 01 - Matn ST - Commercial
z Center OFfice S Comments
. 3. ommerce Center Office Space
14-00093-01 | goos mamm ST - Commercial
- New furnace for Mickey Mouse tedigp @ ©
15-00193-01 760 BAILEY HILL RD - Residential Mechanical oK 0
N o New single family dwelling - Niyah
M 1234 NIYAH LN - Residential
18.00093-01 Addition to Costco Partner Response Required igh @ ©

2828 CHAD DR - Commercial

Remember to indicate your response is complete!

New Submittal
18-00046-01 - Intake Training - 99 W 10TH AVE
Plan Review Comments Response Started

Project eBuild Help

If you have no more plans to submit for your response, click the Response Complete bi\tton below.
If you're not finished submitting your response, click the Upload More Files button to cd®inue uploading now or the Finish Later button to complete the process later.

Response Complete Upload More Files Finish Later

The following files were uploaded successfully:
* 002-G0.1.1 SITE PLAN.pdf (827781 bytes)

Logout
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Project Approval

After all reviews of your project have been approved, you will receive the Notice of Plan Review
Completed. The notice will outline all items that must be completed prior to issuance of your permit.

e Assign Contractors If your original application did not include the contractors on your project,
you must identify them before the permits can be issued. You can add contractors to your

project on the Manage page.

e Signed Electrical Application. If your project includes electrical work, you must submit an
electrical application signed by the supervising electrician. This will only show as a
requirement after you have identified the electrical contractor for your project.

e Pay Outstanding Fees and System Development Charges. All fees must be paid in full prior to

permit issuance.

e Apply for Erosion Prevention Permit and Schedule Inspection. If your project is located in a
sensitive area, you may be required to obtain an erosion permit and schedule your initial

inspection prior to your permit being issued.

When all conditions have been met, your permit(s) will be issued and you will be sent a link to the
approved drawings. The link will be included in your Notice of Permit Issuance. This notice can be
forwarded to other members of your team or to a service bureau in order to facilitate printing of the
drawings. You can also access your approved drawings through eBuild at any time on the Project
Summary page. Your approved drawings must be printed and made available at your job site for the

inspector.

Project Summary

Project Address 235 W 8TH AVE

Project Status Permits Issuedgp @ © =% @

Project Type Commercial

Project Coordinator Debbie Wells, 541-682-6828,

Project Contacts + CLCurtis - 541-682-5400,
¢« Architectural

Unpaid Fees Yes

Date Application Submitted March 2, 2017

Application Commercial Project Application

Date Accepted
Approved Plan Set Download

Partners

Associates None

Contributors None
Contractors = Electric BUILDERS ELECTRIC, EUGENE

Permit Status + Building Expired 03/02/2017
* Electrical Issued 03/02/2017
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Changes During the Construction Process

Changes often occur during the construction process that require submitting new drawings for review.
Submitting your changes is an easy process. Simply locate your project in your project list and click on the
Upload button.

eBuild Account

Eugene Architect - eugenearchitect@gmail.com

| new project ‘ | mnspections ‘ | Edit Account ‘ | project consultations ‘ | Refresh | | Help ‘ | Logout ‘
Active Projects [ Projects with Action Ttems
Fiter:

Permit ~| Project °| Role *| Status g Upload Manage Remove Fees
13-01673-01 ?ﬂlz;smacrumptious Sandwich Shop Partner Plans In Review # © ("upload ) [ manage ) [TRemove )
15-00082-01 Atrium remodel Partner Initial Screening [ Manage ‘
—— Commercial ¢
15-00103-01 :Ve_lls Additoin Partner Application Submittal Completed g [ e |
— esidential L

¥ g Mickey's Restaurant Partner Response Received @ @ © ) )
17-00011-01 ey & Restaurant | ("upload | ((manage | [ Fees
17-00012-01 Kyle's Ofice Building Partner Application Submittal Completed & ["Manage |
— Commercial L
17-00027-01 (P:/ligﬂremj Restaurant Partner Application Submittal Completed & [ manage )
17-00047-01 Kurt's Yurt Partner Application Submittal Completed g [ rem |

Commercial L
18-00164-01 Example Partner Application Submittal Completed & [ e |
Commercial .

g v Fred Meyer Remodel Partner Plans In Review g# € )
18-00178-01 50 DIVISION AVE - Commercial @k ==
18-00179-01 Fred Meyer remodel W 11th Partner Plans In Review @ © [ Upload | ["Manage )

3333 W 11TH AVE - Commercial

Choose New or Revised Plan Types. Click on Start and complete the form. Be as specific as possible in the
description of the changes. This will facilitate the plan review process. Also remember if you are making
changes to an existing drawing, be sure to use the same file name.

Your project coordinator will be notified of the new submittal and will take it from there. When the review is
complete, you will receive a notice with a link to the approved drawings. You will be charged on a per hour
basis for additional review time.
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Deferred Submittals

Deferred submittals can often include plumbing, electrical, or mechanical drawings that come in later in the
process. On commercial buildings, fire alarm and fire sprinkler drawings are almost always deferred. eBuild
gives you tools to determine what deferred submittals are outstanding for your project.

When you are scheduling inspections, if the inspection requires the submittal of a deferred submittal, you will
not be able to request the inspection until the deferred submittal has been submitted and approved. There
will also be a list of outstanding deferred submittals at the bottom of the screen.

Select Inspections to Schedule

rilter: |

spection Type Code C
Building
Alarm Systems 147 Approval of required deferred jittals has not been
Final Building 199 Approval of required deferred jittals has not been
Electrical
O Final Electrical 299
O Rough Electrical 220

Provide Contact Information

Contact Name™ ) ) Debbie Wells
Person to contact about the inspection

Contact Email“ debbie | wells@ci eugene or.us
Contact's email address

Contact Phone™ 541-682-6828
Contact’s primary phone number

Contact Alternate Phone 541-682-5283
Contact's alternate phone number (if any)

Email Inspection Result?

® No, don't send an email
Email the inspection result to the contact?

© Yes, send an email
Text lnspEr_‘Iiﬂrl Result? ® No, don't send a text

Text the inspection result to the contact? © Yes, text primary phone

O Yes, text alternate phone
© Yes, text both primary and alternate phones

Special Instructions
epedial instructions for the inspector
(EM we are now offering requests for AM/PM inspections.
Simply indicate your preference in Special Instructions.
If you would like the inspector to call prior to arriving,
put that in the instructions.

¢ ing Deferred i
Fiter: I
D Type Status Details
DS-1 Fire Alarm System Needed
Ds-2 HVAC System Meeded

Is it required that | submit my application and drawings through eBuild?

Yes, it is required but our staff are happy to assist you. They can be reached at permitinfo@eugene-or.gov or
by phone at 541.682.5505.

Can anyone submit an application through eBuild?

Yes. The application can be submitted by anyone. Remember to make owners and contractors members of
your project so they always have access to up-to-date drawings.

If my contractor changes can | make those changes online through eBuild?

No. You will need to contact staff to make those changes for you.
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